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January 14, 2008

[Company Name]
Attn: [Person's Name]
9 Lake Bellevue Drive, Suite 116
Bellevue, WA 98005

A) Project Description

Premium Design Works, the Vendor, has been asked by [Person's Name], Managing Director of the Americas for 
[Company Name], the Client, to redesign the website for [Company Name], the Project, to be viewed publicly via the 
world wide.

Said Project is intended to significantly improve the effectiveness of the [Company Name] public website as to 
showcase the mission and brand of [Company Name] as set forth in the [Company Name] positioning document.

B) Content Requirements

Said Project will be produced by the Vendor with the following content requirements:

1) Brand Imaging: Said Project will incorporate the [Company Name] logo and brand specifications as 
supplied by the Client.

2) Photographic Images: Photos for said website will be supplied to and or will be chosen by the Vendor to be 
incorporated into said Project. The Client will be responsible for approval and license of each photograph.

3) Written Copy: Written information for said website will be supplied to the Vendor by the Client to be 
incorporated into said Project.

C) Technology Requirements

Said Project will be produced by the Vendor with the following technology requirements:

1) Markup Code: Markup code for said Project will be written in valid XHTML 1.0 Strict as to control the 
structure of website components, including: navigational elements, photos and text. Said markup code will 
adhere to standards as set forth by the W3C and shall validate against the W3C markup validation service.

2) Presentation Code: Presentation code for said Project will be written with Cascading Style Sheets as to 
control the design and layout of the website components, including: navigational elements, photos and text. 
Said Presentation code will adhere to standards as set forth by the W3C and shall validate against the W3C 
CSS validation service.

3) Flash Animation: Animation of said Project will be done using Adobe Flash CS3 as to control and present 
the animation of the website’s spotlight and process animation elements.

4) Client-Side Scripting: Client-Side Scripting code for said Project will be written in Javascript as to control 
item applications, such as: rollover images, sliding menus, scrolling text, slideshows, etc.

5) Server-Side Scripting: Server-Side Scripting code for said Project will be written in PHP as to control 
elements that interact with the server, including: data forms and include components.

D) Project Phases

Said Project will be produced by the Vendor as described in the following phases:

1) Discovery: The Vendor will meet with the Client to clarify objectives, identify preferences, uncover potential 
marketing and business solutions, discuss goals, and analyze overall needs for said Project.
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2) Content Audit: The Vendor will conduct a content audit as to assess how present and potential written and 
visual content will satisfy user needs assessed during the discovery phase for said Project.

3) Information Architecture: The Vendor will create an information architecture based on the analyzing of 
data collected during the content audit phase of said Project for the Client’s review, approval and sign off.

4) Content Design: The Vendor will create a (schematic) content design study for all in-scope pages that will 
satisfy user needs and that will adhere to the information architecture of said Project for the Client’s review, 
approval and sign off.

5) Visual Design: The Vendor will create a visual design study consisting of at least three initial visual design 
concepts that incorporate the Client’s logo and brand specifications into the content design of said Project 
for the Client’s review, approval and sign off.

6) Production: The Vendor will be responsible for producing said Project with the content and technology 
requirements in the manner as stated above for all in-scope pages of said Project for the Client’s review, 
approval and sign off. 

7) Testing: The Vendor will be responsible for testing all pages, via a third-party vendor, on the Premium 
Design Works server as to ensure functionality across multiple platforms and browsers of said Project for the 
Client’s review, approval and sign off. 

8) Style Guides: The Vendor will be responsible for producing style guides for all in-scope pages of said 
Project for the Client’s review, approval and sign off.

9) Website Launch: The Vendor will be responsible for launching said Project to the Client’s server space.

G)  Rights of Usage

The Client, will adhere to rights of usage for said Project described as follows:

1) The Client is granted usage rights of said Code as produced by the Vendor to be used via the World Wide 
Web.

2) The Client is granted usage rights of said Artwork as produced by the Vendor to be used for all professional 
and business related purposes.

H) Project Terms 

The Client, will adhere to terms for said Project described as follows:

1) Fees are to incorporate terms of said proposal only and will be billed as a flat fee of $12,000.00. This fee 
will cover costs of project as mentioned above only. 

2) The client shall pay a deposit of $ 5,025.00 to Premium Design Works as approval of proposal and as an 
agreement to begin the phases of work on said Project. 

3) The remaining sum of $ 6,975.00 and additional design and production fees if necessary, cost of materials 
and any other relative costs will be due upon launch of said Project.

4) Any other vendor fees such as domain registration, ISP, etc. are to be negotiated and billed separately by 
the respected vendors and are not the responsibility of Premium Design Works. 

5) The client shall be responsible for any additional changes to the terms of said Project to be billed at a cost of 
$75/hr. The client’s approval shall be obtained before any additional fees are assessed. 

6) If at any time the Project is halted or cancelled by the Client, including but not limited to phase acceptance 
delay longer than 30 days, Premium Design Works will invoice the client for the remaining sum.

7) The Client shall be responsible for the amount of 1-1/2% interest to be applied monthly to all overdue 
balances. 

8) The Client shall assume responsibility for collection of legal fees necessitated by default in payment.
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9) The grant of usage rights as stated above is conditioned on receipt of final payment.

I) Project Approval

1) Upon reading the above stated Project Proposal, please send a check for said deposit via mail to:

Premium Design Works
13612 14th Avenue South
Burien, Washington 
98168

2) By receiving the deposit check with signature of the Client this Project Proposal is considered “agreed 
upon.”

Proposed by:

Mike Sinkula, Creative Director of Premium Design Works

13612 14th Avenue South
Burien, Washington 
98168

(206) 851-7636
msinkula@premiumdw.com
http://www.premiumdw.com/
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